TO: _____________________________

FROM :

RE:

DATE: ___________________________

Prior to receiving your 401(K)-payout checks, I need to inform you of the changes that are occurring in 401(K) plans.


Effective ABC, distributions from 401(K) plans made payable to participants will be subject to a mandatory 20% withholding of federal income tax. To avoid the withholding, you must arrange for ABC to arrange a rollover into a new qualified plan of IRS. A direct rollover is where the check is make out to a financial institution and not the employee. If you don’t use this process, ABC will distribute only 80% of your retirement funds as dictated to them by the IRS.


In order for you to secure 100% of your funds, please arrange to have your funds rolled over into a qualifying plan, Qualifying Plans are:
1) IRA, 2) new employer sponsored plan, or 3) arrange to have it held at ABC in an IRA.


Example of how the check will be made our to avoid taxes and penalty. The check will be made out to any financial institution as custodian for the betterment of employee.

ABC as Custodian for betterment of ____________________________


Please complete and return to ABC as soon as possible.

_____
Yes, I understand the penalties I will incur and I will elect not to direct my funds into a qualified rollover plan.

_____
Please make my checks payable to: 







(provide complete address)










Signature




        Date 

