PAYROLL STATUS CHANGE

NAME: 







PAYROLL #:
































Authorized by 




     Approved by 





Copies to
1. Payroll


2. Personnel


3. Department head

	       Street				             For	              Social Security No.


    NEW 					         New


ADDRESS   City, State, ZIP			         Employees        Date of Birth


					            Only			


	          Telephone





   CHANGE			FROM				            TO


			(Does not apply to new employee)





JOB





DEPARTMENT








SHIFT








PAY





REASONS FOR CHANGE





( HIRED		 		( MERIT INCREASE		( LENGTH OF SERVICE INCREASE


( REHIRED			( RESIGNATION		( REEVALUATION OF CURRENT JOB


( PROMOTION			( RETIREMENT		( PROBATION PERIOD COMPLETED


( DEMOTIOIN 			( LAYOFF		( UNIION CONTRACT


( TRANSFER			( DISCHARGE		( 			





COMMENTS, IF NECESARRY 								





										





										





LEAVE OF 	    Charged to 		(Yes		Family leave 		(Yes


 ABSENSE 	    Vacation		( No		Act			( No





FROM	/          /





TO	/          /	     Other, Explain












































