Employee Inventory of Training and Experience

Employee Name 








Hire Date 



 
Job Title 








Time in Job



 
Work Location 










Supervisor






 
Based on your talents and interests, what type of career opportunities with ABC would you like to be considered for in the future?

Explain how your work experience with ABC has helped to prepare you to perform the duties and responsibilities of this position.

What additional efforts would you need to make to accomplish this goal?

Describe below your academic preparation for your career or occupational interest.

         Degree 


        Course of Study


School Name and Address


     Dates
















____
















____
















____
















____

Describe below any additional training received through other sources such as workshops, seminars, apprenticeships, etc. which may be of benefit in career assignments.

   Course of study



 
          Organization 




    Dates 















____















____















____















____

Are there any other experiences, skills or qualifications that have prepared you for this career choice?

All jobs require reliability and dependability. You’re past work performance; your attendance record and your record of quality, safety and equipment care are important indicators of reliability and dependability. Please add any comments regarding your work record, which will help you, assess your promotional potential.

I understand that in order to qualify for advancement I must process the necessary knowledge, skills, and abilities for the job. I also understand that my past performance evaluations and records will be considered in assessing my ability to perform in future opportunities for advancement.




Employees Signature







Date 

