CONFIDENTIALITY STATEMENT

Your Human Resources Representative controls access to and possession of your exit interview, thereby assuming responsibility for ensuring that the limits of confidentiality that you have established are respected.

Except as required by law or legal process, each person you designate will have access to your exit interview responses. For example, should you check off only your Branch Manager, then your responses will not be sent to your immediate supervisor of anyone else. Unless required by law or legal process, your responses will not be copied to those not granted access by you. The HR Representatives takes seriously the responsibility of using professional judgement in conveying pertinent information from your interview. Any use of exit interview data for purposes such as providing a focus on trends, general concerns, etc., within the company, protects the identities of those interviewed.
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