Dear Former Employee,

Thank you for your contributions to ABC During your employment. ABC has concern with the quality of the work environment in with department, and we are interested in your experience as an employee. Please complete this questionnaire and return it within one week. We wish you success in your future endeavors.

Sincerely 

EXIT QUESTIONNAIRE 

1. Please rate the following items on a scale of 1 to 3 as they relate to your experiences during your employment at ABC.

Dissatisfied

undecided 

Satisfied 

      1


       2


       3

2. If any of the following items contributed to your leaving ABC, please check the box at the right of the appropriate item.

Rating 











           Check here if an item 

1  2  3  











        contributed to your leaving

__ __ __Overall level of satisfaction with your employment at ABC






_____

__ __ __Satisfaction with pay










_____

__ __ __Satisfaction with fringe benefits









_____

__ __ __Extent of responsibility/work load









_____

__ __ __Communication with Co-workers









_____

__ __ __Communication with Supervisors









_____

__ __ __Type and amount of supervision provided








_____

__ __ __Orientation and training provided









_____

__ __ __Effectiveness in dealing with your suggestions, opinions, or complaints





_____

__ __ __Opportunities for advancement









_____

__ __ __Work schedule











_____

2.         What is/are your reason(s) for leaving? (Please check more then one item of applicable.)

___Career change/better position elsewhere


___Returning to school

___Desire to move to another city



___Graduating 

___Spouse Moving to another city



___Marriage

___Retirement





___Childcare Needs

___Work related conditions



___ Other (Please Specify)

3. Please use the space below to make any other comments about your employment experience at ABC.








Your Department at ABC was 













Signature Optional 







