EMPLOYEE SEPERATION CHECKLIST: PART 2

NOTE:

          The following person is no longer an employee and should be changed 



          To a regular customer status. Please make any changes necessary in your 



          Department and initial when completed. Return this to Human Resources



          After routing. Thank you.

Name 






Date





Address 












Soc. Sec. Number 
-
-
 
Dept. 






Termination Date For benefits 


 Last day worked 





Department 




Changes to be made

 Done by

Bookkeeping










Safe Deposit Box











Real Estate











Consumer loans











Credit Cards











Bank easy cards











Bank Easy Checks (Debit) card









Accounting




CRT Access Code




PC coordinator




Network security





